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Computer Adaptive Internet Assessment for Schools | T MANAGEMENT

Section 1: Computer and Network Requirements

Internet Requirements

A solid Internet connection, such as a T1 line, DSL, etc. Either Internet Explorer (version 4.01 or newer) or
Netscape Navigator (version 4.x or higher). JavaScript and cookies must be enabled in the browser options.

Filtering Software Adjustment

Schools often implement Internet filtering software to reject objectionable web sites. In some cases, the
filtering software will need to be programmed to accept our product's web sites before you can begin testing.
Because all filtering software operates differently, please try to access our system prior to setting up a
testing session.

Windows

The Computer must display at least 256 colors and have a minimum screen resolution of 640 by 480 pixels.
However, 800 by 600 pixel resolution is highly recommended. It also must have Microsoft Windows 95 or
later*,Pentium-class CPU or faster,16 MB RAM or more. If you are using Windows NT SP4 then 64 MB
RAM recommended

Macintosh Computer Requirements

The Computer must display at least 256 colors and have a minimum screen resolution of 640 by 480 pixels.
However, 800 by 600 pixel resolution is highly recommended. It must also be a Power Macintosh or newer
and have 24 MB RAM or more.
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Section 2: Network Diagnostic
Step 1: Create Room Simulator(s)

1. Go to www.edperformance.com

2. Choose Network Diagnostic from the Tools menu on the bottom left of
the screen

Login to Performance Series

-2 Staff Members

“¢ | Admin tests and view reports.

=FPerformance Series

= Scantron Corparation
= Reguest Information

=Technical Suppart

= Metwork Diagnostic

3. Enter the Site ID, Room or lab name, and # of Students for the lab that you want to

use for the simulation and click the button.

Performance: Network Diagnostic M

Network Diagnostic Room Simulator Login

Setup Instructions:
1. Unless you are setting up a Netwark Diagnastic session, please only use this feature if somaone asks you to set it up.

2. This simulator should be set up on the fastest computer in this room or lab. If this is not the fastest computer, please close this and
restart it on the fastest computer.

. Befare logging into the simulator, please make sure you close all other applications running on this machine.

3

4. Enter the information below and click "Login®.

5. Once you have logged in, it's very important that this computer not be used for any other applications.
6

. There is a limit of 30 simulated student per computer running the simulator. If you have more than 30 possible testers in this lab,
please distribute the number evenly over multiple computers running the simulator.

Your Site ID: £99-419-3354

Room or lab name: gy Elementary Lab 1

Students: How many students can simultaneously take a test in this room? |25 ¥
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4. You should see a Room Simulator Wait Mode screen. Minimize the Wait
Mode window(s),

Performance: Network Diagnostic

Network Diagnostic Room Simulator Wait Mode

Room/Lab; Brown Elementary Lab 1

1. This computer is now in wait mode.
2. Please do not close this browser or shut off the computer.
3. Please do not use this computer for any other application while this is running.

4, This screen will notify you when it is safe to close the browser and use it for other
purposes.

Step 2: Create a Diagnostic Session
1. Open a new Internet browser window.

2. Go to http://www.edperformance.com/ and click the Staff Member/Admin Login button.

Welcome to S:lmi:n;l! Performance Seres

Taokiwr o Tost Pefomance Serkes fiom Scamtnon

- — Computer-adaptive

Performance Senes is & compuies-adaptve et Mat adomabically adapts to
each shudent's nstructhonal |ewd

- Peformance Senes gives educalors an stiurale $napshol of students’
perfoMANcE SLI0ES & rangd of subjecls and skills in far less lime then
radibonad bsts

< Imtemet Based

Since Porformandce Series assessments are entirely web-based, ey do
nal requne dodra hardwars of sofware

~ The only thing you need i order 1o besl shudents is o computer with infemat
BECRES

- Easlly Accessible
Traddignaliegls can take weeks or monihs to refum results for use infhe

sessments are on Bhe web, 50 educalors can view
This enables appropriate placemant and lailored

Click to login to
the:

sed, Scantron (3 able to ofier this assessment ot
adisonal placemen tesis

ot Performance Seris

administration

« Pefarmancs Sanag
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3. Enter your top level Site ID, Staff ID and Password. Then click the Login button.

IT" Administrative Login

Site ID: 111-22-3333 |
Staff ID: browin |
Password:  |esssss |

Click on the Performance Tests tab from the main menu.

Parformance Tesis

From the Performance Tests menu, click Create Diagnostic Sessions under the Network
Diagnostic menu.

Network Diagnostic

« List Diagnostic Sessions

« Create Diaghostic Sessiohs
« List Room Simulators

+ Close Al Room Sirmulators

6. Select the room simulator(s) to use and click the button.

Scantron Professional Development © August 2005

@ Create Network Diagnostic Session

Select Room Simulators
Step 1 of 3

B Sclect which rom simolators o use and then click “Mext"

B Click "Refresh” to reload the ranm simolator list

S Expot XS

E.B. Brown High Schoaol Brown Elementary Lab 1
(599-419-3354 )

IP: 6525622193

—T"I Select Room Simulators

Step 1 of 3

IT Management 4



PERFORMANCE SERIES

p’ﬂ’”ﬂ”‘”mﬁg IT MANAGEMENT

Computer Adaptive Internet Assessment for Schools

7. Select the session options (at least a 30 minute session duration is recommended)

and click the button.

Select Options

ol
-_1 Step 2 of 3

Options
Session Duratien minutes

When simulatien is complete Close selected room simulators after simulation is complete.

Comments |m0rning session during peak internst use |*
Text which describes this session, such as conditions the session was run under.

8. Read and accept the acknowledgement statement, confirm the details of
the diagnostic, and click the button.

[Previous] [Cancel ] [ Eegin ]

=] Confirm Network Diagnestic S
i‘ Step 3 of 3

Acknowledgement

Acknowledgement *
By checking this box, | understand and acknowledge the following:

Since this feature is designed to generate network traffic simulating students actively testing on your network, it could disrupt other netwark activity,
cause delayed Intemet response times or other computer netwark disruptions at your school andfor district

If large network congestion occurs at your school or district, it may not be possible to interrupt this session using this interface. In this case, each
Room Simulator would need to be closed manually to stop the traffic before the duration setting

Y= required infarration

Options

Session Duration 30 minutes
When simulation is complete  Selected room simulators will be closed after sirmulation is complete

Comments moting session during peak internet use

9. Maximize the Room Simulator window(s) to view the status of the Network

Diagnostic Session.

PERFORMANCE Serins Nobwark Dingnostic

Pluass do not close this browser until asked
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10. Select Go back to Performance Series to login to Performance Series to

view the results of the diagnostic, or select Setup for another simulation to

run another diagnostic.

Performance: Network Diagnostic

[Network Diagnostic Room Simulator Finished

This browser can now be closed.
The computer can be used for other applications or shut down.

Options:

1. Go back to Pedormance Series

2. Setup for another sirnulation

Step 3: View the Results of the Diagnostic Session

1. Go back to http://www.edperformance.com/ and click the Staff Member/Admin Login

button.

PERFORMANCE

Pafoumancs Senies from Scantion

< Computer-adaptive

Performance Senes s a computer-adaptve test hat adomabcally adapts to
wach shident's mstructional levi

- Perfarmance Series gives educalors an accurate snapshod of students'
perfomMAance GLIOSE & rangde of subjects and skills in far less time then
traditions tasts

< Internet Based

Since Porformance Series assessmaents are anbrely web-based, hey do
not require edra hardware or software

The only Bing you need i order 10 best shudens 1S o compuier with inlemet
B{CBEE

+ Easlly Accessible
ditignaliegls can take weeks of monihs to retumn results for use in the

SeSSMEnts are on 2o wab, 50 edutators can view
This enables appropriate placement and lailored

1 Click te legin to
the

sed, Scantron Is able to ofler this assessment ata
adisonal placemen tests

s P rian il

administration
&, site.
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2. Enter your top level Site ID, Staff ID and Password. Then click the Login button

a8 Administrative Login

Site ID: 111-22-3333 |
Staff ID: browin |
Password:  |esssss |

3. Click on the Performance Tests tab from the main menu.

Parformance Tesis

4. From the Performance Tests menu, click List Diagnostic Sessions under the Network
Diagnostic menu.

Network Diagnostic

« List Diagnostic Sessions

« Create Diaghostic Sessiohs
« List Room Simulators

+ Close Al Room Sirmulators

5. Click Details to see the results of the Diagnostic Session.

Network Diagnostic Session List

Refresh
% Export LS
Brown, Yalorie 81706 6:59 a.m 30 ming

Finished Details

6. View the Session Details, the Avg. load time, the number and percent of

long loads, and the quality of the simulation.
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Session Details

Status: Finished

Started At 81705 6:58 a.m.

Duration 30 minutes

Started By Brown, Walorie { Staff ID: vbrown )

Comments marning session duting peak internet use

Sim Testers 25

3G Export XLE
N S S S T S TR
E.B. Brown High School Brown Elementary Lab 1 Finished 0.47 seconds 10.11%) 19 - Acceptable
(599-419-3354 ) IP: 69.255.22.193

Click the button to return to the Network Diagnostic Session List.
Click the button again to return to the Performance Testing main menu.

Note: For additional details and troubleshooting information for simulations that show
unacceptable quality, read the Network Diagnostics section in the online Performance
Series Help menu.

Section 3: Import Manager

Step 1: Upload file(s) for import.

From the Site Admin menu, click Current under the Import Manager menu.

Import Manager
+ Current+ History

+ Specifications

2. To create a new import, select Click here.

A current import does not exist. to create a new import.

3. Provide Import Information by entering a name for the Import and click the

button.

Scantron Professional Development © August 2005 IT Management 8
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?:- Create Import

Cancel Save

Info nnati..ﬁ'l

Import Name: |Dem0 Etaff Import V.1

| *

* = required information

Provide Import Information

Cancel Save

4. Click Upload file in in either the Students, Staff, or Courses row, depending on the type of file

you are uploading.

Upload Files then Import All Files into the Achievement Series

P Thistrport was started on 10/23/04 and must be completed by 11/22/04. Any incomplete import
files will be remaoved from the system after this date.

1. Upload Files
File

Students

Staft

Courses

Classes
(depends on Staff &
Courses)

Student-Class
Enrollments

(depends on Students &
Classes)

Student-Group
Assignments
(depends on Students)

Scantron Professional Development © August 2005

Upload / Status
Upload File
Upload File
Upload File

Both Staff and Courses files must pass
validation before uploading this file,

Both Students and Classes files must pass
validation befare uploading this file,

students file must pass validation befare
uploading this file.

Options

IT Management 9
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5. Enter in the name of your file and/or Click the button to search your files to find
the Staff file you want to upload. If the file you created has a header row, be sure to select

Yes, the file contains a header row and click the [I button.

Upleoad File

File:

|C:\D0cuments and Settings\uSer\Desktop\\-’al'sPCFnlder\Deml[ Browse... | *

Header Row: @ Yes, the file contains a header row.

O Mo, the file does not contain a header row.
Option:

If & Staff ID & Site D in the Staff File match a staff member in our systerm, but either the first or last name do
not match, what do you want to do?

@A | want to raview these before proceeding with the import. (These will be reparted as errars.)

OB. | have already reviewed these to make sure all such cases are really the same staff membar, 50 go

ahead and update the names and infarmation in the system with the names in the Staff File. (Passwords are
not updated on existing staff members.)

® Lo .
= required information

6. If there are any errors in your file, you will see a message like the one below:

E- Import Processing

Upload results for the "Staff” file.

[ Upload Corrected File ] [ Cancel ]

B There was one error in your file. See the table below for explanations of the errors encountered. You may sort this table by any
colurnn.
P Click Here to download a file containing the error shown below.,

Errors In The Uploaded File

S ExportHLS

Count: 1
Row #

1

Error Message

Site ID rust be in the format AR SRR or SRR

Scantron Professional Development © August 2005 IT Management 10
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7. Correct any errors in your file, save the corrections, and click on the Upload Corrected File

Ok

button. If there are no errors, you will see the screen below. Click the [: button.

%h Import Processing

Upload results for the “Staff" file.

The file was successfully uploaded and has passed validation!

Upload results for the "Staff” file.

Ok

8. Verify that your file has Passed Validation. If you want to replace or remove the file before it is

imported, you can do so here.

B This import was started on 10/23/04 and must be completed by 11/22/04. Any incomplete import
files will be remaoved fram the system after this date.

1. Upload Files
File
Students

Staff

Courses

Classes
(depends on Staff &
Courses)

Student-Class
Enrollments

(depends on Students &
Classes)

Student-Group
Assignments
(depends on Students)

Upload / Status

Upload File
Passed Validation 10/23/04

Upload File

Bath Staff and Courses files must pass
validation before uploading this file.

Both Students and Classes files must pass
validation before uploading this file.

Students file must pass validation before
uploading this file.

Scantron Professional Development © August 2005

Options

Replace File
REernove File
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Step 2: Import Uploaded Files

1. Once all of the desired files have been uploaded in the import, click on the

| Import All Uploaded Files | 400

ﬂipluad Files then Import All Files into the Achievement Series Import All Uploaded Files

B This impart was started on 10/24/04 and must be completed by 11/23/04. Any incarplete import files will be
rermoved from the system after this date.

1. Upload Files

File Upload / Status Options

Students Upload File

Staff Passed Validation 10/24/04 Replace File
Remove File

Courses Upload File

Classes Both Staff and Courses files must pass
(depends on Staff & walidation before uploading this file.
Courses)

Student-Class Both Students and Classes files must pass
Enroliments validation before uploading this file.
(depends on Students &

Classes)

Student-Group Students file must pass validation before
Assignments uploading this file.
idepends on Students)

2. Verify the import you want to add to the system and click the [I button.

?— Import Processing

Import All Uploaded Files | Cancel | [ OK |

B Click the "OK" button to import the files shown below onto our systerm. ¥when the import is complete, make sure there were no problems
encountered in your impart by checking the status from the Import History page.

This Import Will Add The Following Files To Our System:

File Status
Staff Passed validation (10/24/04).
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3. When you have imported the file(s), you will see it added to the list of Past Imports.

You can also choose to Click here to create a new import.

Current Import

A current import does not exist. Click here to create a new import.

G Export #LS Count: 4
Import Name Event gg_tr:pletﬂ Performed By

lmport Started On Import Completed. 102404 whirowen

10/24/2004

Demo Staff Import .1 Import Completed. 10/23/04 whrowen

Test Import of Student Import Completed. 102304 whron

Data v. 1

otaff Impaort: Teachers:iv. 1 Impart Completed. 102104 wbrown

Started On 10/21/2004
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Section 4: Transfer/Merge Students

1.

Log in to a school building site, or click the change ) putton to navigate from the
Top Level site to a School building site. From the School’s Site Admin menu, click

Transfer Students under the Students menu.

Students

* List+ Create » Delete
« Search Students

+ Transfer Students

* Werge Students
+ Print Profiles

Enter the Site ID of the receiving school and click the button.

@ 7 Student Transfer
- | Help.

Enter Receiving School

P ou will be transferring students fram E.B. Brown High Schooel to the receiving school you specify belaw. After entering the Site 1D of the receiving
school, click "Mext" where you will be able to select students to transfer.

Receiving School

Site ID: |319-233-4728 |*Use Dashes (e.q., 12-3456-7890]

= required infarmation

Select the student(s) that you want to transfer to the receiving school, or click

Toggle all checkboxes on this page to select all students, and click the
button.

@ gz:zc; ?;lédents to Transfer ’F'revious] ’ Cancel ] [ Mext ]
P Sclect students below to transfer from E.B. Brown High School to Corman High Schoal.
P ffthe receiving school is not correct, please click "Frevious" and enter the correct Site ID.
3G Expot¥LS Toggle all checkboxes on this page  Count: 15
(seteat|st00e0t . . |susem  JGmee
Copperfield, David DCopperfield 10
Durbeyfield, Tess TDurbeyfield 9
Eaton, Cathetine CEaton 12
Eaton, Heathcliff HEaton 11
Eyre, Jane JEyre 12
O Geraldine, Lady LGGeralding 11
O Gracie, James JGracie 11
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4. Review and confirm the names of the students that you want to transfer and click

the button to return to the Site Admin main menu.

Review and Confirm Transfer
Step 3 of 3

’Previous] ’ Cancel ] ’ Save ]

3G Export KLS

Copperfield, David
Durbeyfield, Tess
Eaton, Catherine
Eaton, Heathcliff

Eyre, Jane

Count: 5

N " R

DCopperfield 10
TOurbeyfield a

CEaton 12
HEaton 1
JEyre 12

5. From the School’s Site Admin menu, click Merge Students under the Students

menu.

Students

+ List+ Create - Delete
» Search Students

« Transfer Students

* Merge Students
+ Print Profiles

6. Select the Student(s) to keep, and the Student(s) to Remove, and click the

button

¢ 7 Merge Students
”’ I

Select Student Records to Merge
Step 1 of 2

Help

R Export RIS

B This feature will merge two students on our system into one as follows: All tests from the Student To Remove will be transferred to the Student To
Keep, and then the Student To Remove will be deleted along with all his or her demographic, class, and group information.

Count: 11

Student To
Student To Keep Remove Grade
O O 1

Geraldine, Lady LGeraldine
® O Gracie, Jarmes JGracie "
O ® Gracie, Jimmie 110 1
O O Gray, Duncan DGray 12
O O Harmelin, Piper PHarmelin g
O O Iatthew, Reagan 1m 10
Scantron Professional Development © August 2005 IT Management 15
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7. Confirm the merge of the student records and click the button to return

to the Site Admin main menu.

g;);;]ﬁgn;ftge Merge of Student Records ’ F'reviuus] ’ = ] [ oK ]
B Please carefully review the student merge shown below, This process cannot be reversed.
B Click "OK" to perform the student merge. This will transfer all tests from the Student To Remove to the Student To Keep, delete the
Student To Remove, and delete his ar her demographic, class, and group information.
Name James Name Jimmie
Student ID JGracie Student ID 110
Grade A Grade 1
Tests Mo tests have been started. Tests Mo tests have been started.
l |
-
Name James
Student ID IGracie
Grade 1
Tests Mo tests have been
started.
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Section 5: Year-End Data Rollover

1. From the Site Admin menu, click Before You Begin under the Year-End Data

Rollover menu.

Year-End Data Rollover

+ Before You Bedin...

* Choose Rollover Options
+ Edit Rollover Options

2. Review the Before You Begin section to find answers to the following
Performance Series related rollover questions before beginning the rollover
process:

What is a rollover?

What happens during a rollover?

What should | do before the rollover?

How do | perform a rollover?

What should | do after the rollover?

Who can perform a rollover?

Do | have to rollover?

What happens if | don’t rollover?

When should I rollover?

What should | do if the school year has already started?

| have already started to make changes to prepare for the school year. What
should | do?

Can | choose a date in the past to rollover?

Can schools rollover separately from one another?

Should | do an import before or after the rollover?

What should | do with students who no longer attend the school?
What reports will help teachers plan classes for the new year?
Will | still be able to see my scores when | rollover?

3. Click the button to return to the Site Admin main menu.

4. From the Site Admin menu, click Choose Rollover Options under the Year-End

Data Rollover menu.

Year-End Data Rollover

+ Befare You Bedgin...

+ Choose Rollover Options
+ Edit Rallover Optians
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5. Verify that you have read the Before You Begin. . . section, and click the

button to begin.

». ~  Choose Rollover Options
- Help

@Ste[ﬂufﬁ [ Cancel J [ Mext J

Before You Begin...

B Make sure you have read the section Before You Begin... before continuing on to Step 2.

B Because this process will irreversibly archive your data and automate certain actions you choose, please
read all information carefully so you'll make decisions that best fit your situation.

B When you are ready to choose your rollover options, click Mext to begin the process.

Step1ofﬁ [ Cancel J [ Mext J

6. Select the checkbox to transfer all students to the school indicated in the School to

Promote To list and click the button to continue.

g:::;gug?:ag iz Bell)erep [F'reviousl [Cancel l [ MNext l

Information

B Choose a date for the rollover to take place. Your data will be archived at night on the date you choose.

B The date you choose cannot be during any existing school years for any locations. Based on your current settings, some possible
rollover dates are as follows: from 8/2/05 to 8/31/05

B If you need to select a date outside of this range, first check below to see if the desired date is in the middle of any school years. If sa,

you will need to modify school years before continuing; click cancel and then edit the location(s) frorm the Location menu. If nat, you may
choose the desired date and click Mext to continue.

Choose a Rollover Date

Please roll our data over on the following date: |AUQUSI "||4 "||QDE|5 "|

[0 ¥ou may perform a rallaver an a past date if you check this bax indicating that you understand the fallowing: The rollover will be
processed tonight. All published tests having at least one student score before the rollover date will be archived, and all other published
tests will not. All other entities (e.q., students, staff, courses, classes, groups, class and group enrallments), however, will be archived
based on how the data looks now, not on the date you selected.
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Lo it |

Brown Training Schoal 241,05 8/31/06
Scantron Elementary School 84103 B/30/04
Shelley Academy 84103 B/30/04
TetraData Elern Schoal 84104 5731705
TetraData hiddle 81,04 5/31/05
Training School District 84104 8/1/05
Transfer Schoal 31,04 a/1./05
@ g:::gul::,';g im Bl [Previous] [ Cancel ] [ Mext ]

7. Select the checkbox to transfer all students to the school indicated in the School to

Promote To list.

g:::%ntn;réansfer R [Previous] [Cancel ] [ MNext ]

Student Transfer Options

Transfer all students above the maximum grade for a school to the school indicated below. Schools with no school listed in the
"Schoal To Promote To" colurmn will not have any students transferred. If you want to change the transfer information listed below,
edit the location from the List Locations page, either before ar after finishing these steps.

3G Export XS Count: 8

N - e
Grade School To Promote To

Brown Elementary Schoal 5 Carneron Middle School

Carneran Middle School 8 Parker High School

Parker High School 12
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8. Choose one of the options for the auto creation of new school years for your

locations. Check the box if you want to replace existing future school years with

the new auto creation school year and click the button to continue.

g::: ;Zr;a;iun of New School Years [Previous] [ Cancel ] [ Mext ]

Information

B Pleaze choose one of the following operations regarding the auto creation of the next schoal year for your locations. A list of school years below,
which can be sorted by any column, can help you decide which options to select, or if you need to exit this process and change school years before
proceeding.

Auto Creation of New School Years

(2] Do not automatically create any new school years.

O Create a new school year at each location based on last year's dates and options for that location. If any part of the location's new school
year is not after the rollover date of 8/4/05, the school year for that location will not be created.

® Create a new school year at all locations using the following dates and options.

School Year: Start Date: |Augu51 v||1 v||2005 v|

End Date: |June v|| 10 v||2006 v|

Testing Period 1:  Start Date: |Augu31 v||5 v||2005 v|

End Date:  [August v |10 ~|[2005 +|

Testing Period 2:  Start Date: |Decemher v||1 v||2005 v|

End Date: |Decemher v||5 v||2005 v|

Check this box if you want to replace any currently existing future school years with any auto created school years that you indicated above,
If you do not check this box, no school years will be auto created at locations that already have future school years.

9. Select the desired student and class option(s), or click Toqggle all checkboxes on

this page to select all of the checkboxes. Click the button to continue.

Student and Class Options
Step 5 of 6

I Student and Class Options

Toggle all checkboxes on this page

[Previous] [ Cancel ] [ MNext ]

Increase all student grades by 1.

Rermove all "Modifications for Test Starting Point” where a student has a test in the subject. These students will start their next test based on
how well they performed on their last test. Students with no setting will not be affected.

Unassign all students fram classes.

Unassign all students from groups.

Remove all classes (f selected, only class sections will be removed, not courses).

O If classes are not removed, unassign all staff from classes.
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10. Review and confirm the Year-End Data Rollover information and click the

button to finalize the process.

Review and Confirm Year-End Data Rollover
Step 6 of 6

[Prewousl [Cance\ I [ Save

School year dates and auto transfer information are editable by each location and therefore could be different at rollover time from what they are today. It is best to verify
these settings just before rollover time. You can do so by clicking Edit Rollover Options from the Site Administration menu.

Selected Rollover Date

Rollover Date: B/405 midnight

I Student Transfer Options

Transfer all students above the maxirmurm grade for a school to the school indicated for that location.

I Auto Creation of School Years

Create a new school year at all locations using the following dates:
School Year: Start Date: 6105
End Date: 610106
Testing Period 1: Start Date: G/a/05
End Date: 81005
Use the last test for gains reports if a student has multiple tests in this testing period
Testing Period 2: Start Date: 121118
End Date: 12/805
Use the last test for gaing reports if & student has multiple tests in this testing period

Check this box if you want to replace any currently existing future schoal years with any auto created school years that you indicated above. If you do not check this box, no
school years will be auto created at locations that already have future school years.

Section 6: Student Scores Export

1. From the Performance Tests menu, click Create under the Student Scores
Export menu.

Student Scores Export
+ List Exports « Create
+ Specifications « Download Sample

2. Enter the Site ID for the scores that you want to export test scores to, and

choose the Start Date and End Date to choose a date range of the scores
that you want to export.
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g Create a Student Data Export
o

Help

Enter Date Range Cancel Ok

B Use this page to request an export of the Student Scores. The requested export should be available for downloading from the main
expart page within 24 hours. It will be available for download for up to one week after the export is reguested.

» Specify the Site ID and date range of the tests to include in this report. The test results of the last test taken will be included in the
expart for each subject area within the specified date range.

(T —
Site ID: 5599-419-3354

Use dashes(e.q., 12-3456-7500)

Start Date: [January  »|[1 v|[2005 v|*

End Date: |August v||31 v||2005 v|*

* A )
= required information

3. Click the view the export on the list of student data exports. To
cancel the requested export, click Cancel. The requested export should be
available for downloading from the main export page within 24 hours. It will be

available for download for up to one week after the export is requested.

gj Your Requested Student Data Exports [} PDF
Cd

Preferences | | Documents, Help

Requested At _|Schosl _________[Staws _________|Adion |
Schedule Testing

 Testing QRO 817/05 3:02 a.m. 555-419-3354 Scheduled to run. Cancel

E.B. Browun High Schoal REQUBST
» Chande Testing Petiods

Network Diagnostic

+ List Diggnostic Sessions

+ Create Diagnostic Sessions
« List Hoom Simulators

+ Close All Room Simulators

Student Scores Export
« List Expoarts « Create
« Specifications - Downhload Sample

Scantron Professional Development © August 2005 IT Management 22




